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FACULTY OF EDUCATION
     

 INCOMPLETE GRADE STATEMENT
The Incomplete (IN) grade is a temporary designation which is used when, in the judgment of the instructor, a student 
merits an extension of time for the completion of a course. An “IN” grade may be granted in exceptional cases where a 
student is unable to complete course requirements within the timeframe of the course. Incomplete (IN) is automatically converted to a Fail (F) if the student has not successfully completed the course by the time specified or, in any event, 
no longer than 120 days from the original completion date of the course. This includes the submission of the grade, so instructors must include marking time when granting an extension. 

PLEASE PRINT


Student’s Name: 






Student Number:  
Email Address: 




    Academic Year: 

   Term: 

Course Number:  


  Course Name:  

Course Instructor: 


The student will submit the following outstanding course requirements on or before the due date(s) indicated 
below. Please note that both the instructor’s initials and student’s initials are required on this section.



Course Work/Assignment

          Due Date
   
Instructor’s Initials      Student’s Initials


1.                               




2.                                                      








3.   

  If the work/assignment(s) is not completed by the final due date indicated, the candidate’s grade will be 
  changed automatically from “IN” to “F” (fail).

       


Signature of Student  




Date  

Signature of Instructor





Date  

Additional information about incomplete grades is available in the Graduate Studies in Education: A Handbook.

Graduate Studies and Research Office, Faculty of Education, Duncan McArthur Hall (A106), Queen’s University
Kingston, Ontario, K7M 5R7, phone (613) 533-6206, fax (613) 533-6057
